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EMPLOYEE LOOKUP

Mary Courtright - Operations Administrator
Phone # : 216-503-0/29
Email: morv.courtright@notionslending.com

Renee DiRuscio - Senior Licensing Specialist
Phone # : 216-393-65394
Emaill: renee.diruscio@nationslending.com

Judy Chapin - Operations Support
Phone # : 440-809-8/23
Ermail: Judy.chapin@nationslending.com

Olivia Courtright - Licensing Coordinator
Phone #f - 440-809-8 /01
Ermnail: olivia.courtright@nationslending.com
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QUESTIONS? ANSWERS!

Please feel free to reach out to the Licensin

» Current branch licensing
 Future branch

* Loan officer licensing

* New hires

* Continue Education
 Renewals

Department. We are only a phone call away or can be reached by emaill

We do our best to make the onboarding and new hire process as seamless as possible to get you up and running.
In addition, it's are ultimate goal that we keep you in good standing with the states.
Please use our department email address that our entire Licensing staff receives.

Our email is : Licensing@notionslending.com
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FIRST STEP TO TRANSITIONING

Remove Access with your previous employer

* Log in to your individual account in the NMLS

* Click the Filing tab

« Click Company Access from the sub-menu

« Select the box beside the company you with to remove access and click Remove

Ending a Relationship with your previous employer

* Click the filing tab

» Click Company Relationships form the sub-menu

» Click the edit (™) Icon.

* Enter the End Date and click the End Relationship button

* NMLS will prompt you to confirm you wish to end the relationship. Click the End Relationship button.
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SECOND STEP TO TRANSITIONING

Providing Access to Nations Lending

o Navigate to the NMLS

e Click on the Log in to NMLS button in the upper right corner

e Log in to your NMLS account

e Click the Filing tab

e In the Form Filing Home screen, click the Company Access link in the sub-menu.
e Nations Lending NMLS ID is 32416

e Check the box that corresponds with the company

e Click the save button

e The Company Access screen will display, showing the company that you granted
assess.

The Licensing Team will take it from here!
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WHAT'S GOING ON IN THE
LIGENSING DEPT.

1. Accepting the relationship you've requested.
2. Creating a filing on your behalf.

3. Updating your employment history.

4. Updating your employment email address.

S. Checking your account for accuracy.

6. Submitting the filing for you to attest.

7. Creating a sponsorship.
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Maintaining your NMLS Account
contact numbers, email addresses,
mailing addresses, residential history

* Any changes must be made within 30 days.
e Make sure that you are logged in under State and not Federal.

e The Identifying Information section’s mailing address in your NMLS
profile must match your current residential history.

e (All of these updates are imperative for your licensing renewal and to
avoid licensing approval delays with the states.)
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LAST STEPS IN TRANSITIONING

Company Access | Company Relationships
You are currenily

.

Filing(s)

Historical Filings

d Attest to review the filing(s) created by your employer and attest to the information.

Available Actions Form Type Entity Created By Creation Date Filing Status

3 MU4 Metropolitan Lenders (45427) 26/2014 82553 Al Aftestation Required

TO CREATE, UPDATE, OR SUBMIT AN INDIVIDUAL FILING

Click Request New/Update to

- Submit a license applicationftransition request
- Update your existing record

- Surrenderiwithdraw a license

Attestation

If afiling has not yet been submitted, you can edit and submit the filing delow

<=
* Logintothe NMLS e e et e o el e o
» Select the Filing tab

e Select Individual from the sub-menu.
e Select the Review and Attest button.
e Check the box to verify the attestation language and Submit
e Select the attest button.

any Access | Company Relationships

‘ for detads on
what i1s considered public, chick here.

All completeness checks are clear. You can attest o the filing below for submission.

| Dave Michael Andrews (45432), (Applicant) on this date Wednesday, March 26, 2014 swear (or affirm) that | executed this
application on my own behalf, and agree to and represent the following:

(1) That the information and statements contained herein. including exhibits attached hereto, and other information filed herewith, all of which are
made a part of this application, are current, true, accurate and complete and are made under the penalty of perjury, or un-swom falsification to
authorities, or similar provisions as provided by law;

(2) To the exent any information previously submitted is not amended and hereby, such information remains accurate and complete;

(3) That the jurisdiction(s) to which an application is being submitted may conduct any investigation into my background. in accordance with all
laws and regulations;

(4) To keep the information contained in this form current and to file accurate supplementary information on a timely basis; and

(5) To comply with the provisions of law, including the maintenance of accurate books and records, pertaining to the conduct of business for
which | am applying.

If an Applicant has made a false statement of a material fact in this application or in any documentation provided to support the foregoing
application, then the foregoing application may be denied.
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Additional state licensing for Branches &
LO requests & Pre Education Requirements

OnCourse
& Learning

 Our preferred online education provider is Training Pro OnCourse Learning.
* There are pre-education requirements for some states and it is indicated on the request forms.
* Licensing will email the Branch Manager the request form template.

* The Branch Licensing Request form & Loan Officer Licensing Request form must be completed and
emailed to the Licensing Department by the Branch Manager at Licensing@nationslending.com

* The online course is offered as a self paced class. It is advised to complete as soon as possible in
order to submit the license request through the NMLS in a timely matter and keep on track for your
icense approval.
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Renewal & Continuing Education
Completion

OnCourse

Learning

A

01

02 03

CE online courses are self- Deadline for Continuing

04

Our online education
preferred provideris
Training Pro OnCourse
Learning.

This completion date is a
set standard across the
board for the entire
company.

paced. In classroom Education completionis
courses are available. 08/31/19.
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